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ATHENS & DISTRICT MINOR HOCKEY ASSOCIATION

2007/2008   CONSTITUTION 

Name and Purpose

Section 1 - Name

 1.
This organization shall be known as the Athens & District Minor Hockey Association (ADMHA).  ADMHA is recognized as Zone 0101 and an instrument thus describing the geographical boundaries is filed with the Ottawa District Hockey Association, and a copy is included in this document as an appendix.

Section 2 - Purpose

 2.
The purpose of the ADMHA shall be to unite minors in a cooperative effort to promote all positive aspects associated with the game of hockey.

Section 3 - Objective

 3.
To work towards and maintain

a)   The development and improvement of hockey within our community.

b) To cultivate a true spirit of sportsmanship among all participants (coaches, parents,   players, officials etc.).

          c)   Adhere to the ADMHA  CODE of CONDUCT  Appendix “C”

ADMHA Functions

Section 1 - Eligibility for Membership

Any person who subscribes to the above-stated Association purpose shall be eligible for membership in the ADMHA and must be 19 years of age or older.  Membership is open to any other individual whose membership is approved by the Association. Executive approval can be granted to persons who have demonstrated through involvement, an interest in the Association.  Such memberships will be restricted to five (5).

Section 2 - Membership

Membership shall consist of the executive, directors and convenors as determined by the ADMHA, approved by the general membership at the annual meeting each spring.  Should a vacancy occur on the Executive, the Executive may name a replacement to fill the vacancy and the person so named shall serve on the Executive until the next Annual meeting.
Section 3 - Executive


The President, Vice President, Past President, Secretary, and Treasurer shall form the executive.

Section 4 - Directors


The Directors of the Association shall include Registrar, Rules & Discipline, Fundraising Director, Bingo Coordinator, Referee-in-Chief, Equipment Director, Tournament Director, Ice Convenor, Development Co-ordinator, Communications Director, Program Initiation Director and Risk Management Director.

Section 5 - Elections


Candidates for all office must be nominated by a member of the ADMHA and voted on by ballot.  Every member of the ADMHA, whom is in good standing and in attendance, shall have a vote.  An executive member may be acclaimed if there is no other willing candidate for the position.  An acclaimed member must be present at the AGM to state their intentions.  If they are unable to attend a hand written, signed notice of their intentions must be presented to the group.  The election of the above executive and directors shall take place at the annual general meeting, held in the spring of each year.

Section 6 - Responsibilities

It shall be the responsibility of the Executive and Directors of the ADMHA to manage the affairs of the Association including:

(a) Ensure that all new members of the executive are trained and understand their duties.

(b) Ensure that all issued licenses “TERMS AND CONDITIONS” are being followed by ADMHA

(c) Every member of the executive is a “bona-fide member” and will attend the Bingo’s as scheduled.

(d) A minimum of 3 bona-fide members are required to attend every Bingo.

(e) Coaches are the only other bona-fide members in the Association.

(f) Parents do not qualify as bona-fide members under the Bingo License Terms and Conditions

(g) Provide a schedule of the Bingo dates for the executive members to attend.

(h) If an Executive member cannot attend their scheduled Bingo date, it will be that member’s responsibility to find another executive member to attend their Bingo. If a substitute cannot be found, the scheduled member will attend.

Section 7 - Meetings

Monthly meetings (optional in May, June and July) will be scheduled for October to May at the September meeting and posted on the Centre 76 minor hockey bulletin board. Non-elected members are encouraged to attend. The Annual General Meeting will be held in the spring of each year.
Section 8 - Quorum

A quorum shall consist of a majority of the membership and shall include two of the Chief

Executive.

Section 9 - Voting

Only members of the ADMHA will be allowed to vote on a motion. A member will only receive one vote regardless of the number of positions held.  In the event that more than one person holds a single position, or shares a position, then only one vote will be cast for that position.  There will be no proxy allowed.

Section 10 - Association Colours and Team Names
The colours will be in any combination of white, burgundy, and blue, bearing the name AEROS and having the Avalanche logo. All jerseys will be purchased by the ADMHA Equipment Director, and will become the property of the Association. Privately purchased jerseys can be used for practice only and not used in any games.

Duties of the ADMHA Membership

Duties of the Executive
1.   The President shall:

(a) Arrange and preside over meetings using the format of Roberts Rules of Order Appendix “B”.

(b) Act as head of Association.

(c) Call special meetings, or at the request of the executive, issue such a call.

(d) Call meetings of the executive as the need arises.

(e) Act as a member of any committee or sub-committee.

(f) Implement actions decided upon by the ADMHA.

(g) Represent the Association at all meetings of ODMHA District One and all meetings of the UCMHL.

(h) Be one of the signing officers for the association.

(i)  Arrange for a professional accountant to audit the finances of the ADMHA every year.

2.   The Past President shall:

(a) Act as a resource person and consultant to the association.

(b) Be a member of the executive and exercise his/her vote as defined in the constitution.

3.  The Vice President shall:

(a) Perform the duties of the president in his/her absence, as well as other duties as assigned by the association.

(b) The vice president along with the president and treasurer shall have bank-signing authority.

(c) Perform the duties of a member of the Coach Problem Resolution Committee.

4.   The Treasurer shall:

(a) Handle deposits and keep a record of all finances.

(b) Pay out of funds of the treasury all monies as authorized by the association.

(c) Prepare a financial report of the association for the first meeting of each month.
(d) Ensure the Bingo Coordinator receives a copy of the Bingo bank deposit that is required to fill out the report for Brockville City Hall.

(e) Prepare a budget for upcoming year and make recommendations regarding fee structure.

(f) Be present at the conclusion of every Bingo event to reconcile the cash in the presence of another bona fide member of the Executive. Both members will sign the balance sheet after agreeing on the total.

 (g) Take the funds from the Bingo Hall premises and deposit them in the Bingo Account within one week.
 (h) Provide two months training for the new treasurer including:

- Preparing the financial statements for the executive monthly meeting “Appendix D”

- attend at least 2 Bingos in their entirety to understand how the Bingo works.
(i) Charge $25 for all NSF Cheques

(j) Cheques will not be accepted from anyone who has given the ADMHA 2 NSF cheques. Cash, money orders, or certified cheque, would be the only method of payment acceptable ever by that family.

(k) A partial fee payment of $100 per family is required at the time of registration.

(l) An NSF cheque received for player/s registration on the scheduled registration day/s, will void the registration. The $25 NSF fee, the $100 partial payment and the late registration fee will apply to register for the season.

(m) No refunds for registration fees will be issued if more than 7 days have elapsed since the player has left the ice.

 5.  The Secretary shall:

(a) Maintain minutes of all meetings.

(b) Provide the minutes in advance of the next meeting, and post a copy of the minutes on the ADMHA bulletin board

(c)  Record those present at each ADMHA meeting, keep an up to date record, and report all attendance issues to the Executive.

(d) Receive record and reply to all correspondence as required by the ADMHA, the executive, or the president.  
(e) Maintain correspondence from Post Office, PO Box 367.

(f) Arrange for all necessary typing and copying as required by the association.

(g) Book the meeting room and send out a reminder of the meeting to the executive 1 week in advance of the meeting.

(h) Place advertising for the Annual General Meeting at least 4 weeks in advance.

 6.  The Fundraising Director shall:

(a) Organize ADMHA fundraising plans for the year.

(b) Organize and provide each team with the appropriate number of fundraising tickets.

(c) Keep a record of ticket numbers given to each family.

(d) Post a notice on the bulletin board stating the final date for the return of the tickets and the date of the ticket draw.

(e) The ticket draw will be held on the 3rd Sunday in December.

(f) Ensure that each coach is aware of the details of every fund raising event.

(g) Be present at player registration to enlist parents to work at the dance (if a dance is held).

(h) Arrange the advertising required for fund raising events 

7.  The Referee-in-Chief shall:

(a) Assume and carry out the duties of the referee-in-chief as determined by the UCMHL, the ODHA, and District 1.

(b) Arrange appropriate and qualified referees for all games.

(c) Assisted by the Development Coordinator, make referees, coaches, and other interested parties aware of available clinics.

(d) Act as a member of the rules and discipline committee.

(e) Attend League meetings when required.

(f) Perform the duties as a member of the Coach Problem Resolution Committee.

 8.  The Tournament Director shall:

(a) Arrange tournament dates for all home tournaments.

(b) Review annually all tournament regulations.

(c) Work closely with all teams to ensure that all tournaments run efficiently

(d) Attend a meeting with coaches by September each year to discuss tournament formats and the procedures to follow.

(e) Responsible to arrange all necessary details, including purchase of prizes, regulations, and collection of team fees.

(f) Apply for the Tournament Sanction Form from ODMHA by September of each year.

(g) Ensure the Tournament dates are posted on the ODMHA and ADMHA websites.

(h) Apply for a refund of fees from ODMHA if any tournaments are cancelled.

(i) Collect $300 from each Athens Team that has less than 7 teams or less playing in their tournament. Athens teams will not pay a tournament fee if there is a total of eight teams in their tournament.

(j) Turn over all tournament cheques as received to the treasurer for deposit to verify the fee is valid before the team is notified they have a place in the tournament.

(k) Assume the overall responsibility of ADMHA tournaments from the Novice to Major Midget level.

(l) All tournament applications and payments are to be submitted to the Tournament Director within the rules as set out in the tournament package.

9.   The Ice Convenor shall:

(a) Determine ice schedules for all Minor Hockey teams in the most equitable way possible.

(b) Make changes as the need arises throughout the year.

(c) Rent and cancel ice time when not in use by ADMHA.

(d) Convenor will look after handling free ice time and distributing this time equally.

(e) Convenor is responsible for finding ice time for re-scheduled and playoff games when needed.

(f) Approve Centre 76 Ice Invoices every month prior to payment. 

(g) Attend a summer meeting with Centre ’76 Board of Management, Arena Attendant and other groups utilizing arena to clearly establish minor hockey ice rental needs for the upcoming season.

(h) Attend the annual meeting with the rink board.

10. The Registrar shall:

(a) Organize player registration, and insurance registration.

(b) Mail out a letter to all families one month before tryouts advising parents of:


- Last date a cheque will be accepted


- Stating cash, money order, or certified cheque is required after that date


- Stating all money is payable before the player can participate in the tryouts


- The amount of tryout fee

 
- Include a copy of the tryout schedule 

(c) Distribute a player registration list to the Executive as required.

(d) Be computer literate.

(e) Provide training to the next registration incumbent

(f) Hold the annual registration during the month of February

(g) Arrange for advertisements for registration

(h) Has possession of the ADMHA computer and Laser Printer.

11.  The Communication Director shall:
(a) Act as a liaison between ADMHA, the Double A, and Junior B Hockey.

(b) Take minutes of the meeting in the secretaries’ absence.
(c)Set up and maintain an ADMHA website.

(d) Be the executive contact for the outside media, including all ADMHA advertising.

(e) Responsible to set up and maintain a suggestion box, and report contents to the executive.

(f) Perform public relations as required pertaining to the association, its coaches, and any association programmes. 

12.  The Equipment Director shall:

(a) Assume responsibility for distribution of sweaters, goalie equipment, etc. and collection of same in the spring.  The Director will set a date and time for distribution at September’s meeting and will set a date and time for collection at February’s meeting.  These times are to be posted on the minor hockey board.

(b) Maintain inventory of sweaters and equipment.

· Ensure all sweaters and equipment are collected by April 1st of the current season

· Issue a report at the AGM detailing the complete inventory belonging to the ADMHA

(c) Recommend to the ADMHA at the AGM if the purchase of jerseys, first aid kits, or equipment is necessary for the up-coming season. Make arrangements to purchase upon the approval of the executive. 

(d) Goalie equipment is provided by the Association to Atom House League teams and below. Only one set per team will be assigned by the Equipment Director.

(e) Arrange for a “Proof” copy of a sponsors name on the jerseys from the vendor for the sponsors approval. Upon approval, the sponsors’ donation will be collected, before the shirts are ordered.

(f) Arrange a time with the coach to have him/her drop off the teams jerseys at the appointed meeting location, verify all jerseys are there, and give the coach a receipt

13. The Development Coordinator shall:

(a) Act as a two-way liaison, on behalf of the coaching staff to the Executive Committee and on behalf of the Executive Committee to the coaching staff.

(b) Develop and present on-ice programs within the Association.

(c) Set up a sub-committee for coach selection to be forwarded to the executive for official vote.

(d) Liase with ODMHA Technical Director regarding coaching clinics and certification requirements.

(e) Make recommendations to the Executive Committee for coaches to attend higher level clinics.

(f) Will document and up-date the certification levels of every coach in the Association.

(g) Other duties as assigned by the Executive Committee.

(h) Keep the files on each coach, assistant coach, and trainer up to date, and turn this file over to the President at the end of the season for filing. Provide this info to the Registrar for updating.

(i) Keep a file on the clinics offered in Athens

(j) Keep the files of all disciplinary action taken against any coach.

(k) A member of the Problem Resolution Committee.

(l) Have coach evaluations forms available at registration with a return date of 2 weeks after registration.  Compile a summary of all returned forms to be available to coach for feedback, to be given to coach at the end of the season.

14. The Rules and Discipline Duties include:

(a) Act as the Chair for the Coach Problem Resolution Committee.

(b) Have a meeting with the coaches and managers before the start of league games so that rules can be explained in detail.

(c) Ensure that all bench staff have completed a police check.

15. The BINGO CO-ORDINATOR will:

(a) Comply with the Gaming Commissions “Bingo License Terms and Conditions”

(b) Ensure the BINGO structure is in place for the season and ensure that the Bingo License “TERMS and  CONDITIONS” are followed by the ADMHA

(c) Attend every Bingo and perform the function of Bingo captain. This duty cannot be transferred to any other person, and is the responsibility of the Past President to fill in if required.

(d) The Bingo Co-ordinator will be responsible to train a second Bingo captain who is a member of the ADMHA executive.

(e) Fill out all Bingo forms including license application, reports for City Hall, executive meetings and treasurer.

(f) Have the year’s bingo dates available at registration for people to sign up.

(g) Keep the bingo cheques received at registration, and return to the workers on the night the bingo is worked.

(h)   If the parent does not show up to work their Bingo, their cheque will be deposited in the General Account.

(i)    At the executive’s discretion shall excuse, coaches/assistant coaches/trainers/executive members, and if need be team mangers, and/or parents of the older levels to accommodate the numbers needed to work bingos. The remainder will have $100.00 collected from them.

(j) If available, there will be only one alternate Bingo date arranged by the Bingo Coordinator.

(k)   A member that cannot attend their Bingo will be responsible to find another adult. The parent must inform the Bingo captain of the change.

(l) Post a list of the 8 parents on the rink bulletin board 3 weeks in advance of the next Bingo.

(m) Call the parents on the list to remind them of their Bingo date.

16. The Risk Management Director shall:

a) Identify any risks connected with minor hockey activities.

b) Assess the significance of all on-ice and off-ice risks.

c) Eliminate or minimize identified risks through suggestions given to Arena Board or minor hockey officials.

d) Attend meetings, when required, with ODMHA Risk Management Director.


17.  The Initiation Program Director shall:

(a) Develops Initiation Program in conjunction with current ODMHA guidelines and submits the policy annually to the ADMHA Executive. The Secretary shall hold this policy on file.

(b) Ensure that each IP Head Instructor shall have completed the CHA Initiation Certification program and authenticate the certification.  This information will be coordinated with the Development Coordinator.
(c) Responsible to arrange for the IP tournaments.
Executive Responsibilities

1. Interview and select coaches for the various divisions with the Association, majority vote rules.

2. Approve, assign and remove coaches, managers, trainers and other team officials as deemed necessary.

3. Review the constitution annually for presentation at the spring ADMHA meeting.

4. Act on any issue of an immediate nature and take action deemed necessary.

5. Approve and disapprove request for waivers and/or tryouts in other districts, etc. Waivers will not be granted if a player has not registered in his/her home association. If tryouts are prior to home association registration a player must first register with the Registrar. Transfers will be handled by the executive.

6. Parents requesting a player be moved from one age group to another must approach the President with the request which will be submitted to the UCMHL for consideration.

7. Any ADMHA registered player who tries out for and is chosen for a rep team, B, A, AA, AAA within or outside of their home association and after making this team decides for personal reasons to no longer play for this team, will be placed on a team by the Rules and Discipline committee.  This will also apply if the player is dropped as a result of disciplinary action.  Players are responsible for all fees associated with rep teams.
8. Attend ADMHA monthly meetings. A member, who is absent without notification to the President, and misses more than 2 consecutive meetings, or a maximum of 4 meetings per year, will be considered as having resigned his/her position on the executive and their duties will be re-assigned. This member will be sent an email to notify them of this action.

9. ADMHA executive will attend a coach’s meeting of the minor hockey teams at the beginning of each season to explain Team Official’s responsibilities to the association.


10. At the conclusion of registration for the ADMHA, when the numbers have been tallied for each division, it will be the decision of the ADMHA executive as to how many teams will be registered at each level. The Executive and Coach will also be responsible to divide the numbers effectively among the teams in each division.

11. Late registration fees are in effect immediately following the last registration date. The Executive and Coach will decide subsequent placement on a team.

12. The designate for the alternate vote at both the District 1 and UCMHL meetings will be the Vice President.

13. That the Association shall be earned on without the purpose of gain for members and any profits or other accretions through the Association shall be used in promoting its objects.


14. That upon the dissolution of the Association and after payment of all debts and liabilities, its remaining property shall be distributed or disposed of to charitable organizations that carry on their work solely in the Province of Ontario.

15. All members are expected to assist other members with their duties as the need arises.

Committees

1.
The President shall appoint all necessary committees subject to approval of the executive.

2.
The chairman of a committee shall be a director of the Association.

3.  Standing committees are:

(a) Rules and Discipline

(b) Team Selection Committee

(c) Coach Selection Committee

(d) Coach Problem Resolution Committee

(e) Tryout Committee
Standing Committee Duties

Section 1 -  Rules & Discipline Committee
1. Rule upon situations in respect to any rules set by the ADMHA that are in addition to that of District 1, UCMHL or as deemed necessary by the conduct of any member (parent, player, team official, executive, on-ice official, off-ice official, etc.).  Any decisions made by this committee are appealable to District 1.

2. The committee shall consist of the Rules and Discipline Director, Vice President, Referee in Chief, Risk and Safety Director, and Development Coordinator.

Section 2 - Team Selection Committee

1.
At the discretion of the coach, to be reviewed by the executive.

2. Teams at the same level shall be selected by a draft of the available players done by the coaches of the respective teams.  All efforts shall be made to make the teams as equal as possible at the beginning of the season.


3. If, after the evaluation process, a discrepancy issue arises, the executive will convene to make a final decision that will reflect the best interest of the child, the coach, and the Association.

4. Any player trying out from another Association other than ADMHA, must rank in the top 5 players to be eligible to be assigned to an ADMHA team.

5. A goaltender trying out from another association must rank as the top goaltender to be eligible to be assigned to an ADMHA team.

6. There shall be no more than 3 “import” players assigned to any one ADMHA team.

Section 3 – Coach Selection Committee

1.
 The deadline for coaching applications for the hockey season shall be accepted by the Development Coordinator on or before July 15th each year.  The Executive as a whole shall be responsible to select coaches for all teams in all divisions if qualified candidates exist.  If by July 1st, vacancies exist within some divisions the ADMHA executive will attempt to fill these vacancies at it earliest convenience.
2.
The Association as a whole will convene and assign coaches to teams, majority vote shall rule.  No executive member shall vote where an obvious conflict of interest is present, i.e., a child, spouse, relative, etc.  At that time, should a coaching position remain vacant or an assigned coach declines the position and if there are no other individuals on file or individuals who remain have not obtained the necessary certification, then the Executive shall solicit individuals who may be interested to certify.

3. The Head Coach shall be responsible for picking their assistant coach(s) and trainer, to be approved by the executive.

4. The head coach is responsible to ensure ALL of his assistant coaches and trainers have by October 31 each season:

(a) Police Check (a NEW Police check is required by ADMHA each season), every two years
(b) Speak out Clinic

(c) Valid Trainers Certificate

(d) The coach level certificate for the team (or higher)

(e) That all team lists and affiliation forms are signed and returned to the Registrar by Oct 31.

5.  All bench staff shall attend a mandatory meeting with the executive to discuss expectations for practices, games, disciplinary action, and the ADMHA Code of Conduct for the upcoming season.
6.  All coaches will have a mandatory meeting with parents of the players to discuss expectations for practices, games, disciplinary action, and the ADMHA Code of Conduct for the upcoming season.

7.  All coaches are responsible to get their players jerseys before April 1st and turn them into the Equipment Director

8.  Individual teams or groups of teams are not permitted to solicit funds, accept donations, or conduct fundraising events with the exception of 50/50 draws at their home games.  Other individual team fundraising events must be brought forward to the Executive committee for approval.

Section 4 – Coach Problem Resolution Committee

1. Will consist of the Referee in Chief, Vice President, Rules & Discipline, and Risk Management, and Development Coordinator.

2. Will meet and work with Association Coaches to discuss problems and secure solutions.

Section 5 – Tryout Committee

1.      Shall consist of the entire executive

2.      Provide Player lists (Registrar)

3.      Collect tryout fees (Treasurer)

4.      Hand out and collect Jerseys

5.      Assist coaches with player hand out letters (Appendix “F”)

6.      Two executive members will monitor each tryout (no family members on the ice)

Constitutional Changes

1. All amendments to the Constitution must receive a two-thirds vote of those present at the annual meeting.

2. All amendments must be posted on the minor hockey bulletin board and on website one (1) month prior to the annual meeting.

3. Addition or removal of a member of the ADMHA at any time other than the annual meeting shall be done by a vote of 2/3 of the membership present. (A quorum must be present.)

4. All members of the membership, parents, or legal guardians shall have the right to propose amendments to the constitution. These must be put in writing and be presented to the membership for consideration and discussion prior to the Annual General Meeting in the spring.  All proposed amendments to the constitution must be received by the Secretary.
Banking Authority

The Treasurer shall transact banking authority. The President, Vice President and Treasurer shall have signing authority. Any two signatures per cheque will be sufficient. If two of these members are from the same family, then only one may sign cheques.

Meeting Without a Quorum

1. Business will be carried out at the discretion of the president. All motions will be presented at the next meeting at which there is a quorum for approval.
Action on Unapproved Items

2. Due to immediacy of some items it may be necessary for the president or executive to make decisions before an ADMHA meeting can be held. The ADMHA has the power to overturn any of these decisions at the next regular meeting.

Conflict of Interest


 1.
No member of the ADMHA shall vote on a motion if it is considered to be a conflict of interest.

2.  The president will declare "conflict of interest" when deemed necessary. His/her decision will be final.
Appendix A

Territorial Boundaries Defined:
Commencing at a point at the most Northeastern extreme of Elizabethtown-Kitley Township, County of Leeds, proceed Westerly along the boundary line between the Townships of Rideau Lakes and Elizabethtown-Kitley to the medium of Lots 19 and 20 in Kitley Township; proceed North-westerly on this medium to the dividing line between Concessions VII and VIII and thence Easterly to a point of the medium of Lots 15 and 16; proceed North-westerly on this medium to the dividing line between Concessions VI and VII; proceed Westerly on this line to a point where it joins County Rd # 29; proceed along County Rd # 29 and subsequently on County Road #8 to a point on the medium of Lots 15 and 16 in the Township of Rideau Lakes; proceed South-easterly on this medium to a point on the boundary line between the Townships of Rideau Lakes and  Leeds and the Thousand Islands; proceed South-westerly on this boundary line to a point on the medium of Lots 19 and 20 in Concession XI of the Township of Leeds and the Thousand Islands; proceed Southerly on this medium to the dividing line between Concession VIII and IX and then Westerly on this line to a point on the medium of Lots 15 and 16; proceed Southerly to a point approximately 2/3 of the way in Concession VIII thence Westerly to a point in the centre of Lot 14; proceed Southerly to the boundary dividing Concessions VI and VII thence Easterly to a point on the medium of Lots 19 and 20; proceed Southerly on this medium to the boundary line dividing Leeds and the Thousand Islands Township; proceed along this boundary line in an Easterly direction then in a Northerly direction then in an Easterly direction to a point on the boundary line between the Township of Leeds and the Thousand Islands; proceed South on this boundary line to the dividing line between Concessions II and III in Leeds and the Thousand Islands Township; proceed Easterly on this dividing line to a point on the boundary line between the Township of Leeds and the Thousand Islands and Front of Yonge then Southerly on this boundary line to a point where it intersects with the North side of County Rd # 2; proceed Easterly on the North side of County Rd # 2 to a point where it intersects with County Road 27; proceed North-westerly on County Road 27 to Yonge Mills then North-westerly along Devil’s Door Road to a point where it intersects with the Caintown Road; proceed Northerly on the Caintown Road to a point on the boundary line between the Townships of Front of Yonge and Elizabethtown-Kitley; proceed North-westerly on this boundary line to the dividing line between Concessions V and VI in the Township of Elizabethtown-Kitley; proceed Easterly on this dividing line to a point of the boundary line between the Townships of Elizabethtown-Kitley and Augusta; proceed Northerly on this boundary line to the point of origin.

Athens & District MHA shall enjoy all the territory therein defined.

Appendix “B” 

Robert’s Rules of Order       





Date:



(i)
Call to order by Chairperson or designate.



(ii)
Roll Call



(iii)
Minutes:




(a)
Errors or omissions




(b)
Motion to adopt circulated minutes or corrected minutes.



(iv)  Business arising from the minutes.



(v)
Correspondence



(vi)  Delegations.



(vii)
Executive Reports



(viii)
New Business.



(ix)
Queries from the membership

(x) Next meeting:  date, time and location

(y) Adjournment.

Appendix  “C”

A.D.M.H.A.     CODE of  CONDUCT



Athens Minor Hockey is taking positive steps in promoting the prevention of abuse and harassment within our Association. 

In addition to the current screening processes, every team official, the Executive, and Directors is required to complete the Speak Out program which was designed to educate one about abuse and harassment issues currently plaguing amateur sports and to reduce the number of abusive and harassing incidents in hockey.  The members listed above will be required to provide a Police Background check.


As part of the continuing evolution of Risk and Safety Management, everyone in Minor Hockey is required to conform to this document and agree to conduct themselves in an appropriate manner at all times. We must always remember that it is a privilege to be a part of this great sport.
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As such, any profanity or aggression directed at a game official, executive member, team official, team-mate against team-mate, parent or child, will not be tolerated, and appropriate disciplinary action will be result from these actions. Following documented procedures, the ADMHA Rules and Discipline committee will conduct a hearing, an unfavourable outcome may result in suspensions from Minor Hockey Activities. 

At no time should you participate in confrontations with any parent, team official, referee, or player. Refrain from using emails to discredit anyone. 

If you feel that your child, or anyone else is being threatened or harassed, remove yourself from the situation, and immediately contact any member of the ADMHA Executive. Investigation will be immediate. 

Appendix “D”

“Tryout Procedure”  (eg Atom Level)
Registrar

1) Give 1 list of all Atom players to the Treasurer

2) Give 2 lists of all Atom players to Jersey Handout

Treasurer

1) Collect tryout fee and issue receipt to player

Jersey Handout (eg 30 player’s tryout)

1st Tryout Rep B use list #1 

1) Have the player show you the receipt provided by the treasurer

2) Identify the players name on the list

3) Record the jersey colour

4) Record the jersey number

5) Have the jerseys returned after the tryout

6) Record that the player returned the jersey

7) Write each of the players names on individual envelopes (total 30 envelopes)

2nd Tryout Rep B use list #1

1) Have the player present the original receipt

2) Issue the same colour and jersey number as the 1st tryout

3) Find out from the coach, how many players he will cut (eg cut 10)

4) Prepare the form letter for the coach (total 30 envelopes)

5) 20 will say Welcome to the final tryout on (fill in the date)

6) 10 will say Do not attend (fill in the coach name and phone number)

7) Have the jerseys returned after the tryout

8) Record that the player returned the jersey

9) The coach will hand a letter to each one of the players at the outside door of the arena

3rd Tryout Rep B use List#1

1) Have the player present the original receipt

2) Issue the same colour and jersey number as the 1st tryout

3) Find out from the coach, how many players he will cut (eg cut 5)

4) Prepare the form letter for the coach (total 20 envelopes)

5) 15 will say Congratulations, welcome to the team (fill in the date of the 1st Rep B ice)

6) 5 will say I’m sorry, thank you for trying (fill in the coach name and phone number)

7) Have the jerseys returned after the tryout

8) Record that the player returned the jersey

9) The coach will hand a letter to each one of the players at the outside door of the arena

At Completion of Rep B Atom tryout

List #1 with the selected Rep B players is returned to the registrar

1st, 2nd, and 3rd tryout House B Use List #2

Follow the same procedure as Rep B above

At Completion of House B tryout

List #2 with the selected House B players is returned to the registrar
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Appendix  “E”

“Coach Tryout Letters”
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CONGRATULATIONS





WELCOME  TO





THE  TEAM





 Next Ice is:











I’m sorry, but you were not selected to play


on the team this year. Thank you very much


for the great effort. If you have any questions, please wait 24 hours before you


call me.








Coach:





Phone:

















INVITATION





TO





TRYOUT





On:











DO NOT attend the final tryout. Thank you


very much for the fine effort. If you have any questions, please wait 24 hours before you call me.








Coach:





Phone:
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